This page is to record the details needed to identify the child receiving Free Early Education and
Childcare, at which provision they will receive their free entitlement and for how many hours.

The child’s
name must be
the full name
given on the
legal document
used for
identification. It
must not be
abbreviated.
Providers must
use the child’s
full name when
making a claim
on Synergy.

Providers
must see
evidence of
the child’s
birth date
before
claiming any
funding. The
identification
number on
the original
document
must be
recorded
along with the
staff member
who saw the
document
and the date.
Providers are
not required
to keep
copies if they
have the
document
number
recorded.

The number of
funded weeks
refers to the
providers
pattern of
delivery for
funded hours,
not how they
claim on
Synergy or how
many weeks
they are open
for.

The total number
of weeks claimed,
and the total
weekly hours
must be what the
child is
attending, not
the pattern
claimed on
Synergy.

If the parent/carer chooses their
child to take their entitlement at
more than one setting, they must
state the names of all providers
and how many hours each
provider will claim – this must be
funded hours only and not
include wraparound hours.

These must be the
details of the person
with parental
responsibility for the
child who is receiving
the benefit/credit.

The total number
of funded hours
attended per day
must be recorded
here. (It is not a
tick box to indicate
days attended.)

This page is for the parent/carer to sign and give consent for the provider to use the details provided
on the form to complete a 2 year old eligibility check. It is also where the declaration must be signed
by the parent/carer to adhere to the terms and conditions of Free Early Education and Childcare
funding.

This is where every parent/carer must sign agreeing to the terms and conditions associated with
claiming Free Early Education and Childcare for their child and the details provided on the form.
No claim for Free Early Education and Childcare or further checks can be carried out by the provider
until this Parental Declaration has been signed by the parent/carer with legal responsibility for the
child.
The name of the staff member completing the form with the parent/carer must be recorded when the
parent/carer signs the form.

This page is a continuation of funding form and should be used to record the funding to be claimed
each term the child attends the setting. The parent must sign every term to agree the funded hours
and state if any details have changed since page 1 & 2 were completed, such as address.

The section below is the same as Part 3 of the declaration
– please refer to the support notes on page 1.

The year
and term
must be
specified
to make it
clear
what
funded
hours
have
been
agreed
for each
term.

The
parent/
carer
and the
staff
member
present
must
sign to
agree
the
funding
details
every
term.

This box
should be
used to
record any
changes to
the details
given on
page 1 & 2
or any
additional
information
that will
impact the
funding.

